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Job Title:		      Cost Estimation and Quantity Surveyor 
Department:	     Environment Programme Delivery Office (EPDO)
Reports to:               Head of Department (EPDO)
Direct Reports:       None
Grade:	      5

Main purpose of the job
The Environment Programme Delivery Office (EPDO) Cost Estimation and Quantity Surveyor is responsible for overseeing and supporting project managers to undertake cost management, budget control, and financial planning across EPDO projects and programmes. This role ensures the effective estimation, forecasting, and monitoring of costs to enable sustainable delivery of programmes and projects. 
Therefore, the role involves working closely with programme and project managers, procurement colleagues and contractors across the project lifecycle as well as build relationships with key strategic partners to facilitate the delivery of cost effective solutions.
Responsibilities

Specific 

To provide a cost estimation and quantity surveyor function to the EPDO to enable and support effective delivery of programmes and projects, including:
Cost Estimation & Budgeting
· Support programme and project managers to enable efficient planning and delivery. 
· Collaborate with the EPDO Performance and Reporting Manager and Programme / Project managers to derive financial data and perform analysis and reviews, in support of business planning, funding proposals and audits as required.
· Monitor and report on financial performance, including budget variances and forecasts.
· Collaborate with all stakeholders to assess contractual and financial implications.
· Support risk management by incorporating financial risk assessments.
· Develop financial tracking systems to optimise budget management.
· Undertake Bill of Quantities (BoQ)
Procurement & Contract Management:
· Support programme / project managers in procurement processes, including tendering, bid evaluation, and contract negotiations.
· Provide guidance on contractual terms, risks, and financial considerations.
· Oversee contract performance to ensure compliance with agreements and policies.
Cost Monitoring & Financial Reporting:
· Support project and programme managers in providing assurance in tracking expenditures to ensure budget alignment.
· Conduct financial analysis, risk assessments, and forecasting.
· Provide regular financial reports and insights to senior management and stakeholders.
· Ensure compliance with funding requirements, regulations, and organisational commitments.
Risk & Value Management:
· Identify cost risks and opportunities within projects in collaboration with project / programme managers.
· Conduct assessments to optimise cost efficiency while meeting project objectives.
· Develop and implement contingency plans and risk mitigation strategies.
Stakeholder & Compliance Engagement:
· Collaborate with cross-functional teams to implement cost-effective solutions.
· Ensure financial compliance with policies, frameworks, and regulatory standards.
· Engage with stakeholders to meet financial and reporting obligations.
General 

· Act in line with the behaviours and values of the organisation

· Manage your own performance to be accountable for meeting individual, team and corporate objectives 

· Act in accordance with the Scheme of Delegation and ensure propriety and regularity in the handling of public funds

· Actively demonstrate the Mining Remediation Authority’s customer service standards expected of your role

· Follow and contribute to the improvement of operational and team processes and procedures

· Assist with the preparation and delivery of the team’s objectives, budgets and financial records

· Carry out any further reasonable requests from your line manager
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Person specification 

	
Job Title:  Cost Estimation and Quantity Surveyor Manager                                 
Department:  Environment Programme Delivery Office


	

	
Essential

	
Desirable

	
Qualifications and Training

	· Degree or professional qualification in Quantity Surveying, Cost Engineering, Construction Economics, or a related field or equivalent experience.
· Desire to continue to learn and develop professionally
	· Membership of a relevant professional body (e.g., RICS – Royal Institution of Chartered Surveyors, CICES – Chartered Institution of Civil Engineering Surveyors, ACostE – Association of Cost Engineers). 
· Certification in project or programme management (e.g., PRINCE2, APM, MSP) – desirable but not essential.


	
Experience and Knowledge

	· Proven experience in cost estimation, quantity surveying, and financial management within large-scale infrastructure, environmental, or public sector programmes. 
· Strong knowledge of cost planning, forecasting, and budgeting for complex programmes and projects. 
· Understanding of earned value management (EVM), cost variances, accruals, and financial reporting in project environments. 
· Familiarity with risk pricing, contingency planning, and value engineering principles. 
· Experience of cost management for projects of substantial value, including:
· Build and maintain an opportunities register to enable effective management of the programme budget. 
· Experience of working within an operational projects environment.

	· Experience working in a public sector delivery office or government-funded infrastructure programmes. 
· Understanding of environmental sustainability principles and how they apply to cost estimation and project planning. 
· Experience in using cost estimation and financial management software such as PRISM, Candy, or similar. 
· Experience of complex project consenting processes, planning, EIAs etc.
· Experience of working on operational projects of high value.
· An understanding of the Value Management process and how it is applied on projects
· Understanding of risk management
· Experience in contract management, procurement, and financial risk assessment, including working with NEC or similar contract frameworks. 
· Experience in tender evaluation, bid assessment, and contract negotiation.



	
Skills and Abilities

	· Strong analytical and numerical skills, with the ability to develop accurate cost estimates and financial models. 
· Ability to interpret and apply contractual and financial regulations to programme delivery. 
· Excellent stakeholder engagement and communication skills to work effectively with programme managers, finance teams, commercial teams, and regulatory bodies. 
· Ability to monitor and challenge financial performance, ensuring cost efficiency and value for money. 
· Strong problem-solving abilities, with a proactive approach to risk and value management.
	· Ability to support training and upskilling of project teams on cost management and financial compliance. Experience working in environmental or government programmes.
· Proficiency in cost estimation tools, financial modelling software, and Microsoft Excel. 
· Knowledge of public sector financial regulations, grant funding requirements, and compliance frameworks.



	Other
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